Step 1: Use the “Access MyMAC, Email, and Network User Name/ID”
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Step 2: Enter your full Social Security Number, without dashes, and select generate report
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Next, open the PDF
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Your report has been generated. To view your report, click the below link.
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Your User Name/ID is your MyMAC username; All fields will have information. If your PDF information is blank,
please contact our admissions office so we can confirm that we have the correct SSN on file for you

MyMAC User Name/ID: 87294 Network/Computer User Name/1D:
Email User Name/ID: EX123.stu@mineralarea.edu MAC Alerts User Name/1D:
Office 365 User Name/ID:

Minimize the PDF document so you see the MyMAC page again. Then select Login Information
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Select the middle link: Access your Email, Computer, Office 365 Password
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Enter the requested Information:

MAC Portal > Login Information
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& Enter or select values for each parameter then click submit. Every parameter is required.
& Enter the last four digits of your 55N
& Enter your ID
o Enter your four digit Birth Year (YYYY)

(If you were born in 1972, enter 1972)
&

‘ Generate Report ‘ ‘ Cancel ‘
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** Generate Report ** IMPORTANT ** this password is ONLY for your MAC email, computer
network, and Office 365 ** You will not be able to log in to MyMAC with this password.

On the Left side of the screen, select MAC Email under the Quick Links:
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Use your MAC email address and the password you just retrieved to login to you
MAC email account. Keep the tab open and go back to the MyMAC home page.



Next: Enter your student ID into the username field and select, | forgot my Password

| forgot my password
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Enter your MAC email.
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Go back to the tab with your MAC email account open. Within a few minutes, you will receive an
email containing a link to set your MyMAC password. Once this is set, you will be able to click back on
the MyMAC tab and log in using your student ID number and the password you just created!

To access Microsoft Office 365:

Visit: Login.microsoftonline.com

Username: Your full MAC email address

Password: the same as your MAC email password



